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SCHOOL WORKPLACE APPRENTICESHIP PROGRAM

STAGE 1 - Preparation Process

Preparation of the draft and final application must involve: 

► school representative
► school board and or section representative
► regional office training consultant for OTAB
► regional office education officer for MET

The application must include information under the headings listed under/Proposal contents

A completed application must include Parts A, B, C and D. 

Part A: to be completed by school board and/or section, school representative in consultation with. 
representatives for OTAB and MET.  / 

Part B: Apprenticeship Requirements Checklist is to be completed By Training Consultant in OTAB regional 
office.  \ \

Part C: Education Requirements Checklist is to be competed by Education officer in MET regional office. 

Part D: Monitoring Fund Application Form is to be completed by school board and/or section representative and 
signed by the Director of Education in the f/nal stage of this exercises. 

STAGE 2 - Approval Process

► Once regional recommendation for approval, have seen obtained the school board/section is requested to send 
one completed School workplace Application packag e for final approval, together with a covering letter from the 
Director of Education to: \   

► Once the draft application has been finalized, school boards/sections are asked to obtained a signature for 
regional approval for:    

Part B - Training Consultant in OTAB regional office; 
Part C - Education Officer in MET regional office 

Kay Eastham 
Team Leader 
Access and Equity Team 
Ministry of Education and Training 
900 Bay Street  
10m Floor/Mowat Block 
Toronto, Ontario 
M7A 1L2 

► If successful, a copy of the application and a covering letter will be prepared by MET at Mowat and sent to 
OTAB in Toronto for approval and authorization for transfer of funds. 

► Inform Regional Offices: MET will inform MET regional office, OTAB will inform OTAB regional office. 
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SCHOOL WORKPLACE APPRENTICESHIP PROGRAM

PROPOSAL CONTENTS



SCHOOL WORKPLACE APPRENTICESHIP PROGRAM

PART B: APPRENTICESHIP REQUIREMENTS CHECKLIST
To be completed by Industrial Training Consultant (OTAB)



SCHOOL WORKPLACE APPRENTICESHIP PROGRAM

PART C: EDUCATION REQUIREMENTS CHECKLIST
To be completed by the Regional Office (MET)

Co-operative Education: Policies and Procedures Requirements



SCHOOL WORKPLACE APPRENTICESHIP PROGRAM

PART D: MONITORING FUND APPLICATION FORM

School boards may apply for a one-time grant when submitting their original proposal. 

Board

Address

Board Contact

Date of Start of program

Program enrolment in this school year: 

Projected enrolment for next school year: 


